
 

 

 

 The focus of the school system is on the learner, the student.  The studentôs educational 

development toward the schoolôs goals is the central concern of the Board of Educationôs policies and the 

administratorôs regulations. 
 

 Each child of each parent shall be given equal opportunity.  However, children vary widely in 

capacities, interests, social and economic background; therefore, no two can be treated exactly alike if the 

fullest development of each is to be achieved. 

 

 The Board of Education will attempt to erase any limitations of facilities and means that stand in 

the way of our schoolôs availability to all who wish to learn. 

 

 Discrimination among students attending our schools with respect to race, color, religious creed, 

age, marital status, national origin, sex or physical disability is prohibited. 

 

Legal Reference: Title IX of the Education Amendments of 1972, 42 U.S.C. 113-4n et seq. 
 

  Section 504, U.S. Rehabilitation Act. 1973, 29 U.S.C. 794. 

 

  Connecticut General Statutes 

 

  10-15c  Discrimination in public schools prohibited. 

 

 

Adopted: April 28, 1995 
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 The schools shall be open to all children five years of age by December 31 and over.  Exceptions 

from routine admission may be made by the Board of Education on the basis of supporting evidence from 
physical and psychological examinations. 

 

 Children who apply for initial admission to the districtôs schools by transfer from nonpublic 

schools or from schools outside the district will be placed at the grade they would have reached elsewhere 

pending observation and evaluation by classroom teachers, guidance personnel, and the school principal.  

After such observations and evaluations have been completed, the principal will determine the final grade 

placement of the children. 

 

Legal Reference: Connecticut General Statutes 

 

  10-261  Definitions. 

 
  10-15  Towns to maintain schools. 

 

  10-15c  School attendance by five-year-olds. 

 

  10-76d-7 Admission of student requiring special education (referral). 

 

  State Board of Education Regulations. 

 

 

Adopted: April 28, 1995 
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According to Connecticut General Statute 10-186 the Board of Education shall provide education 

for all persons five years of age and older and under twenty-one years of age who have not graduated from 
a high school or vocational school, except as provided in Connecticut General Statutes 10-233c and  

10-233d. Students must be five years of age before January 1 of the school year in which they enter 

kindergarten. 

 

 According to Connecticut General Statute 10-76d (b2), special education will be provided for 

children who have not attained school age, who have been identified as being in need of special education, 

and whose educational potential will be irreparably diminished without special education. 

 

 Parents and those who have the care of children seven years of age and older and under sixteen 

years of age are obligated by Connecticut law to cause any such child to attend public day school or its 

equivalent. 

 
Legal Reference: Connecticut General Statutes 

 

  10-15  Towns to maintain schools. 

 

10-15c  Discrimination in public schools prohibited.  School attendance by five-year-

olds. 

 

  10-76a ï 10-76g  re: special education. 

 

10-184  Duties of parents (re: mandatory schooling for children age seven or older and 

under sixteen years, inclusive). 
 

10-186  Duties of local and regional Boards of education re: school attendance.  Hearing.  

Appeal to state Board.  Establishment of hearing Board. 

 

10-233a ï 10-233f Inclusive,  re: suspend, expel removal of pupils. 

 

10-233c  Suspension of pupils. 

 

10-233d  Expulsion of pupils. 

 

State Board of Education Regulations. 

 
 

Adopted: April 9, 1992 
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 Connecticut state law requires parents to cause their children to attend school regularly during the 

hours and terms the public school is in session.  Learning experiences that occur in the classroom are 
considered to be meaningful and essential components of the learning process.  Time lost from class tends 

to be irretrievable in terms of opportunity for instructional interaction.  The Board of Education requires 

that accurate records be kept of the attendance of each child.  A student should not be absent from school 

without the parentsô knowledge and consent.  Verification of absence should be written by parent or 

guardian. 

 

 An absence shall be considered ñexcusedò when a child does not attend school due to illness or 

injury, death in the immediate family, religious obligation, an emergency, or other exceptional 

circumstances.  Written excuse for such absences should be submitted to school officials by the childôs 

parent or guardian.  All other absences with or without written explanation shall be considered unexcused. 

 

 Students attending school who are under seven and over sixteen years of age, and whose 
attendance is not required by law, but who are registered in a public school, must maintain satisfactory 

attendance. 

 

Truancy 

 

 Board policy with respect to unexcused absences stresses early prevention and inquiry leading to 

remediation of absences rather than imposition of punitive measures for students exhibiting truancy 

behavior.  Only when all local resources are exhausted is referral to legal authorities recommended. 

 

 A ñtruantò means a child enrolled in a grade from kindergarten to eight who has four unexcused 

absences in one month, or ten unexcused absences in one year.  A ñhabitual truantò means any such child 
who has 20 unexcused absences within a school year. 

 

 School personnel, wherever possible and as much as possible, will seek cooperation from parents 

and assist parents in remedying and preventing truancy. 

 

Request for Early Dismissal 

 

 Request for release of a student during the school day originating outside the schools must be 

handled by the administration to ensure maximum provisions for the safety and welfare of the student. 

 

 

Adopted: April 9, 1992 
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 Parents requesting dismissal before the normal end of the school day must make a written request, 

come into the school office to pick the student up and sign the student out. 
 

 Early dismissal should be requested only in emergency or unusual situations. 

 

Legal Reference: Connecticut General Statutes 

 

  10-184  Duties of parents. 

 

  10-199 ï 10-202 Attendance, truancy in general. 

 

  10-202e-f Policy on dropout prevention and grant program. 

 

  10-221(b) Board of Education to prescribe rules. 
 

  Campbell v New Milford, 193 Conn 93 (1984) 

 

 

Adopted: April 9, 1992 
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 The Superintendent, or an agent designated by the Superintendent shall, upon application and in 

accordance with procedures established by the State Board of Education, furnish a certificate of age of any 
student to an employer wishing to employ said student. 

 

Legal Reference: Connecticut General Statutes 

 

  10-193  Certificate of age of minors in certain occupations. 

 

  10-194  Penalty. 

 

  10-195  Evidence of age. 

 

  10-197  Penalty of employment of children under fourteen. 

 
  10-198  False statement as to age. 

 

 

Adopted: April 9, 1992 
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I.  DEFINITIONS  

 

A. ñExclusionò is defined as any denial of public school privileges to a student for disciplinary 

purposes. 

 

B. ñRemovalò is defined as an exclusion from a classroom for all or part of a single class period, 

provided such exclusion shall not extend beyond 90 minutes. 

 

C. ñSuspensionò is defined as an exclusion from school privileges and/or from transportation 
services for not more than ten (10) consecutive school days, provided such exclusion shall not 

extend beyond the end of the school year in which such suspension was imposed. 

 

D. ñIn-school suspensionò is defined as an exclusion from regular classroom activity for not 

more than five consecutive school days, but not an exclusion from school, provided such 

exclusion shall not extend beyond the end of the school year in which such in-school 

suspension was imposed.  An in-school suspension may include reassignment to a regular 

classroom program in a different school in the school district; such reassignment shall not 

constitute a ñsuspensionò or ñexpulsionò under this policy. 

 

E. ñExpulsionò is defined as an exclusion from school privileges for more than ten (10) 
consecutive school days and shall be deemed to include, but not be limited to, exclusion from 

the school to which such student was assigned at the time such disciplinary action was taken, 

provided such exclusion shall not extend beyond a period of one (1) calendar year.  Such 

period of exclusion may extend to the school year following the school year in which such 

exclusion was imposed. 

 

F. ñEmergencyò is defined as a situation under which the continued presence of the student in 

the school imposes such a danger to persons or property or such a disruption of the 

educational process that a hearing may be delayed until a time as soon after the exclusion of 

such student as possible. 

 

G. ñDaysò is defined as days when school is in session. 
 

H. ñSchool sponsored activityò including school sponsored transportation is defined as any 

activity sponsored, recognized or authorized by the Board of Education and includes activities 

conducted on or off school property. 

 

I. ñPossessò means to have physical possession or otherwise to exercise dominion or control 

over tangible property. 

 

J. ñDeadly weaponò means any weapon, whether loaded or unloaded, from which a shot may 

be discharged; a switchblade knife, gravity knife, billy, blackjack, bludgeon, or metal 

knuckles; or any of the items described in definition Section I, subsections K ï N. 
 

K. ñDangerous instrumentò means any instrument, article or substance which, under the 

circumstances in which it is used or attempted or threatened to be used, is capable of causing 

death or serious physical injury, and includes a motor vehicle and a dog that has been 

commanded to attack. 

 

L. ñFirearmò means 1) any weapon (including a starter gun) which will or is designed to or may 

readily be converted to expel a projectile by the action of an explosive; 2) the frame or 

receiver of any such weapon; 3) any firearm muffler or firearm silencer; or 4) any destructive  
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device.  Firearm does not include any antique firearm.  For purposes of this definition 

ñdestructive deviceò means any explosive, incendiary, or poison gas, bomb, grenade, rocket 

having a propellant charge of more than 4 ounces, missile having an explosive or incendiary 
charge of more than ¼ ounce, mine, or device similar to any of the weapons described herein. 

 

M. ñVehicleò means a ñmotor vehicleò as defined in Section 14-1 of the Connecticut General 

Statutes, snowmobile, any aircraft, or any vessel equipped for propulsion by mechanical 

means or sail. 

 

N. ñMartial arts weaponò means a nunchaku, kama, kasari-fundo, octagon sai, tonfa or Chinese 

star.  

 

O. ñPermissible weaponsò means weapons that are allowed to be brought to school for 

demonstration purposes only (e.g., non-working Civil War firearm).  These weapons may be 

allowed to be brought onto school grounds in rare instances, and only under the direct 
supervision of the principal.  Principals will accept weapons from responsible adults, will 

house weapons in a secure manner, and will return weapons to the responsible adults.  

 

 

II.  REMOVAL FROM CLASS  

 

A. Each teacher shall have the authority to remove a student from class when such student 

deliberately causes a serious disruption of the educational process within the classroom, 

provided that no student shall be removed from class more than six times in any year, nor 

more than twice in one week unless such student is referred to the building principal, or 

his/her designee, and granted an informal hearing as set forth in Section IV, C, of this policy. 
 

B. Whenever any teacher removes a student from the classroom, such teacher shall send the 

student to a designated area and shall immediately inform the building principal or his/her 

designee as to the name of the student against whom such disciplinary action was taken and 

the reason therefore. 

 

 

III.  STANDARDS GOVERNING SUSPENSION AND EXPULSION 

 

A. Conduct, as set forth in Section C, on school grounds or at a school sponsored activity, or that 

is otherwise prohibited by Board policy or by any code of student conduct in effect in the 

schools, that:  
 

1. Violates a publicized policy of the Board, and 

 

2. Seriously disrupts the educational process, or 

 

3. Endangers persons or property will be considered cause for suspension and/or expulsion. 

 

B. Conduct off school grounds, as described in Section A, above, that: 

 

1. Violates a publicized policy of the Board, and 

 
2. Seriously disrupts the educational process may be considered cause for suspension and/or 

expulsion. 
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C. The following exemplifies student conduct that is prohibited and that may be considered 

cause for suspension and/or expulsion: 

 
1. Threatening in any manner, including orally, in writing, or via electronic communication, 

a member of the school community, including any teacher, member of the school 

administration or any other employee, or a fellow student; 

 

2. Use or attempted use of physical force, against another person which is not reasonably 

necessary for self-defense; 

 

3. Any act of harassment based on an individualôs gender, sexual orientation, race, color, 

religion, disability, national origin or ancestry; 

 

4. Theft of personal or school property, or taking or attempting to take personal property or 

money from another person, or from his/her presence, by means of force or fear; 
 

5. Willfully causing, or attempting to cause, damage to school property; 

 

6. Participation in an unauthorized occupancy of any part of any school or school premises 

or other building owned by any school district, and failure to leave such school premises 

or other facility promptly after having been directed to do so by the principal or other 

person then in charge of such building or facility; 

 

7. Intentional incitement which results in an unauthorized occupation of any part of a school 

or other facility owned by any school district; 

 
8. Possession, use, transmission or being under the influence of any narcotic drug, 

hallucinogenic drug, amphetamine, barbiturate, marijuana, alcoholic beverage, or 

intoxicant of any kind; 

 

9. Possession or transmission of a facsimile of any narcotic drug, hallucinogenic drug, 

amphetamine, barbiturate, or marijuana; 

 

10. Knowingly being in the presence of those who are in possession of, using, transmitting, 

or being under the influence of any narcotic drug, hallucinogenic drug, amphetamine, 

barbiturate, marijuana, alcoholic beverage, or intoxicant of any kind; 

 

11. Possession or transmission of any firearm, deadly weapon, dangerous instrument, martial 
arts weapon, or knife, or facsimile of any weapon or instrument; 

 

12. Using or copying the academic work of another and presenting it as his/her own without 

proper attribution; 

 

13. Possessing or consuming tobacco products; 

 

14. Open defiance of the authority of any teacher or person having authority over the student, 

including verbal abuse; 

 

15. Intentional and successful incitement of truancy by other students; 
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16. Bullying, which includes any overt acts by a student or a group of students directed 

against another student with the intent to ridicule, humiliate or intimidate the other 

student while on school grounds or at a school-sponsored activity which acts are repeated 
against the same student over time; 

 

17. Making false bomb threats or other threats to the safety of students, staff members and/or 

other persons;  

 

18. Unauthorized use of any school computer, computer system, computer software, Internet 

connection or similar school property system, or the use of such property or system for 

unauthorized or non-school related purposes; 

 

19. Repeated violations of school rules or Board policies; 

 

20. Violation of any federal or state law which would indicate that the violator presents a 
danger to any person in the school community or to school property, and; 

 

21. Violation of any other Board policy, rule, agreement, or directive dealing with student 

conduct, including that dealing with conduct on school buses and the use of school 

district equipment.  

 

D. Expulsion proceedings pursuant to Section V, shall be required whenever there is reason to 

believe that any student 1) was in possession of a firearm, deadly weapon, dangerous 

instrument or martial arts weapon, on school grounds or at a school-sponsored activity; 2) off 

school grounds, did possess a firearm or did possess and use such a firearm, dangerous 

instrument, deadly weapon or martial arts weapon in the commission of a crime; or 3) on or 
off school grounds, offered for sale or distribution a controlled substance as defined in 

Connecticut General Statutes §21a-240(9), whose manufacture, distribution, sale, 

prescription, dispensing, transporting or possessing with intent to sell or dispense, offering or 

administering is subject to criminal penalties under §§21a-277 and 21a-278.  A student shall 

be expelled for a period of one calendar year if the Board of Education finds that the student 

engaged in any of the conduct described herein, provided the period of expulsion may be 

modified on a case-by-case basis.  

 

In the event it is determined by the Superintendent that a student issued a threat against a 

member of the school community as described in Section C.1, above, the matter shall be 

referred to law enforcement officials for possible criminal prosecution and the Superintendent 

shall take all available measures to ensure the safety of persons in the school community in 
the event of the studentôs return to school. 

 

 

IV.  SUSPENSION PROCEDURE 

 

A. The administration of each school is authorized to invoke suspension for a period of up to ten 

(10) days, or to invoke in-school suspension for a period of up to five (5) days, of any student 

for one or more of the reasons stated in Section III, above, in accordance with the procedure 

outlined in Paragraph C of this section.  Moreover, the administration is authorized to suspend 

a student from transportation services whose conduct while receiving transportation violates 

the standards set forth in Section III, above.  The school administration is authorized to 
immediately suspend any student when there is an emergency as defined in Section I, above. 
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If an emergency exists, the hearing outlined in Paragraph C of this section shall be held as 

soon as possible after the suspension. 

  
B. In the case of suspension, the school administration shall notify the Superintendent of Schools 

within twenty-four (24) hours of the suspension as to the name of the student who has been 

suspended and the reason for suspension.  Any student who is suspended shall be given an 

opportunity to complete any class work, including, but not limited to examinations missed 

during the period of his/her suspension. 

 

C. Except in the case of an emergency as defined in Section I, above, a student shall be afforded 

the opportunity to meet with the member of the administration and to discuss the stated 

charges prior to the effectuation of any period of suspension or in-school suspension.  If at 

such a meeting the student denies the stated charges he/she may at that time present his/her 

version of the incident(s) upon which the proposed suspension is based.  The school 

administration shall then determine whether or not suspension or in-school suspension is 
warranted.  In determining the length of a suspension period, the school administration may 

receive and consider evidence of past disciplinary problems which have led to removal from a 

classroom, in-school suspension, suspension or expulsion. 

 

D. No student shall be suspended more than ten (10) times or a total of fifty (50) days in one 

school year, whichever results in fewer days of exclusion, unless a hearing as provided in 

section V. B. of this policy is first granted. 

 

E. No student shall be placed on in-school suspension more than fifteen (15) times or a total of 

fifty (50) days in one school year, whichever results in fewer days of exclusion, unless a 

hearing as provided in section V. B. of this policy is first granted. 
 

F. Whenever a student is suspended, notice of the suspension and the conduct for which the 

student was suspended shall be included on the studentôs cumulative educational record.  

Such notice shall be expunged from the cumulative educational record if the student graduates 

from high school. 

 

 

V. EXPULSION PROCEDURES 

 

The Board of Education may expel any student for one or more of the reasons stated in Section III if, 

in the Superintendentôs judgment, such disciplinary action is in the best interests of the school system.  

An expulsion hearing is required in any instance in which the Superintendent has reason to believe a 
student has engaged in conduct described in Section III, D.  The procedures outlined in Paragraphs A 

and B, below, shall be followed prior to the effectuation of any expulsion unless an ñemergencyò as 

defined in Section I, above, exists.  If an emergency exists, such a hearing shall be held as soon after 

the expulsion as possible. 

 

A. The Board of Education shall notify the student concerned and his/her parents, or the student 

if he/she has attained the age of eighteen (18), that expulsion is under consideration.  Such 

notice shall contain the information required under Paragraph B of this section.  Three 

members of the Board of Education shall constitute a quorum for an expulsion hearing.  A 

student may be expelled if a majority of the Board members sitting in the expulsion hearing 

vote to expel provided that three affirmative votes shall be required for expulsion.   
 

B. The procedure for any hearing conducted under this section shall be determined by the 

hearing officer or Board Chairperson, as appropriate, but shall include the right to: 
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1. Notice of the proposed hearing which shall include: 

 

a. a statement of the time, place, and nature of the hearing; 
 

b. a statement of the legal authority and jurisdiction under which the hearing is to be 

held; 

 

c. reference to the particular sections of the Connecticut General Statutes or school 

policies involved; 

 

d. a short and plain statement of the matters asserted, if such matters have not already 

been provided in a statement of reasons requested by the student; the statement so 

provided may be limited to a statement of the issues involved if it is not possible to 

state the issues in detail at the time such notice is served.  Upon request from the 

student concerned a more definite and detailed statement of the issues shall be 
furnished; and 

 

e. a statement, where appropriate, that the Board is not required to offer an alternative 

educational opportunity to any student between the ages of sixteen and eighteen who, 

1) has been expelled previously or, 2) is found to have engaged in conduct which 

endangered persons and involved (a) possession on school property or at a school-

sponsored activity a firearm, deadly weapon, dangerous instrument or martial arts 

weapon, or (b) offering for sale or distribution on school property or at a school-

sponsored activity a controlled substance as defined by law. (See section VII on 

Alternative Educational Opportunity); 

 
2. The opportunity to be heard; 

 

3. The opportunity to present witnesses and evidence; 

 

4. The opportunity to cross-examine adverse witnesses; 

 

5. The opportunity to be represented by counsel; and 

 

6. Prompt notification of the decision of the Board of Education which decision shall be in 

writing if adverse to the student concerned. 

 

C. The record of any hearing held in an expulsion case shall include the following: 
 

1. All evidence received or considered by the Board of Education, including a copy of the 

initial letter of notice of proposed expulsion, if any, and a copy of all notices of hearing; 

 

2. Questions and offers of proof, objections and rulings on such obligations; 

 

3. The decision of the Board of Education rendered after such hearing; and 

 

4. The official transcript, if any, of proceedings relating to the case, or, if not transcribed, 

any recording or stenographic record of the proceeding. 

 
D. Rules of evidence at expulsion hearings shall include the following: 

 

1. Any oral or documentary evidence may be received by the Board of Education but as a 

matter of policy irrelevant, immaterial or unduly repetitious evidence shall be excluded; 
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2. The Board of Education shall give effect to the rules of privilege recognized by law. 

 

3. In order to expedite a hearing, evidence may be received in written form, provided the 
interest of any party is not substantially prejudiced thereby; 

 

4. Documentary evidence may be received in the form of copies or excerpts if the original is 

not readily available provided, however, that any party to a hearing shall be given an 

opportunity to compare the copy with the original; 

 

5. A party to an expulsion hearing may conduct cross-examination of witnesses where 

examination is required for a full and accurate disclosure of the facts; 

 

6. The Board of Education may take notice of judicially cognizable facts in addition to facts 

within the Boardôs specialized knowledge provided, however, the parties shall be notified 

either before or during the hearing of material noticed, including any staff memoranda or 
data, and an opportunity shall be afforded to any party to contest the material so noted; 

 

7. A record of any oral proceedings before the Board of Education at an expulsion hearing 

shall be made provided, however, that a transcript of such proceedings shall be furnished 

upon request of a party with the cost of such transcript to be paid by the requesting party.  

 

E. In determining the length of an expulsion, the Board of Education may receive and consider 

evidence of past disciplinary problems, which have led to removal from a classroom, in-

school suspension, suspension, or expulsion. 

 

F. Decisions shall be in writing if adverse to the student and shall include findings of fact and 
conclusions necessary for the decision.  Findings of fact made by the Board after an expulsion 

hearing shall be based exclusively upon the evidence adduced at the hearing. 

 

G. Any student who is expelled shall be offered an alternative educational opportunity consistent 

with the requirements of state law as set forth in Section VII of this policy. 

 

H. Whenever a student is expelled pursuant to the provisions of this policy, notice of the 

expulsion and the conduct for which the student was expelled shall be included on the 

studentôs cumulative educational record.  Such notice, except for notice of an expulsion based 

upon possession of a firearm or deadly weapon, shall be expunged from the cumulative 

educational record if the student graduates from high school. 

 
I. Whenever a student against whom an expulsion hearing is pending withdraws from school 

after notification of such hearing but before the hearing is completed and a decision rendered, 

(1) notice of the pending expulsion hearing shall be included on the studentôs cumulative 

education record and (2) the Board of Education shall complete the expulsion hearing and 

render a decision. 

 

J. The Board of Education may adopt the decision of a student expulsion hearing conducted by 

another school district, provided that the Board shall hold a hearing pursuant to this policy 

which shall be limited to a determination of whether the conduct which was the basis for the 

expulsion would also warrant expulsion under the policies of the Board of Education.  The 

student shall be excluded from school pending such hearing.  The excluded student shall be 
offered an alternative educational opportunity in accordance with statutory requirements and 

this policy. 
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K. Students requiring special education and related services shall be subject to discipline 

consistent with state and federal law.  Whenever a student requiring special education services 

is found to have:  (1) been in possession of a firearm, deadly weapon, dangerous instrument or 
martial arts weapon, on school grounds or at school sponsored activity; (2) off school 

grounds, possessed a firearm or possessed and used such a firearm, dangerous instrument, 

deadly weapon or martial arts weapon in the commission of a crime; or (3) off school grounds  

 offered for sale or distribution a controlled substance as defined in Connecticut General 

 Statutes §21a-240(9), whose manufacture, distribution, sale, prescription, dispensing, 

 transporting or possessing with intent to sell or dispense, offering or administering is subject 

 to  criminal penalties under Sections 21a-277 and 21a-278, said student shall be referred to a 

 Planning and Placement Team (PPT) for a determination of whether the above behavior is a 

 manifestation of the studentôs disability.  If it is determined that the behavior is a 

 manifestation of the studentôs disability the PPT shall modify the studentôs individualized 

 educational plan in order to prevent the reoccurrence of such behavior and to ensure the safety 

 of other children in the school. 
 

 

VI.  NOTIFICATION TO PARENTS OR GUARDIAN  

 

 The parents or guardian of any minor student against whom disciplinary action is taken under this 

 policy shall be given notice of such disciplinary action within twenty-four (24) hours of the time the 

 student was excluded. 

 

 

VII.  ALTERNATIVE EDUCATIONAL OPPORTUNITY  

 
 The Board of Education recognizes its obligation to offer any student under the age of sixteen (16) 

 who is expelled an alternative educational opportunity during the period of expulsion.  Any parent or 

 guardian of such a student who does not choose to have his or her child enrolled in an alternative 

 program shall not be subject to the provisions of Section 10-184 of the General Statutes.  Any expelled 

 student who is between the ages of sixteen (16) and eighteen (18) and who wishes to continue his or 

 her education shall be offered an alternative educational opportunity of he or she complies with 

 conditions established by the Board of Education.  Such alternative may include, but shall not be 

 limited to, the placement of such student in a regular classroom program of a school other than the one 

 from which the student has been excluded and, for students at least sixteen (16) years of age, 

 placement  in an adult education program.  In determining the nature of the alternative educational 

 opportunity to be offered under this section the Board of Education may receive and consider evidence 

 of past disciplinary problems which have led to removal from a classroom, suspension, or expulsion. 
 

 State statutes do not require the Board to offer an alternative educational opportunity to a student 

 between the ages of sixteen (16) and eighteen (18) who has been expelled previously or who is 

 expelled because of conduct which endangers persons and it was  determined at the expulsion hearing 

 that the conduct for which the student was expelled involved (a) possession on school property or a 

 school-sponsored activity of a firearm, deadly weapon, dangerous instrument, or martial arts weapon  

 or (b) offering for sale or distribution on school property or at a school sponsored activity a controlled 

 substance as defined in subdivision (9) of C.G.S. §21a-240, whose manufacture, distribution, sale, 

 prescription, dispensing, transporting, or possessing with the intent to sell or dispense, offering, or 

 administration is subject to criminal penalties under C.G.S. §§21a-277 and 21a-278.  If the Board 

 expels a student for the sale or distribution of such a controlled substance the Board shall refer the 
 student to an appropriate state or local agency for rehabilitation, intervention or job training, or any 

 combination thereof, and inform the agency of its action.  If the Board expels a student for possession   

 of a firearm or deadly weapon, the Board shall report the violation to the local police department.     
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 The Board shall give the name of the student and a summary of the Boardôs action in so referring the 

 student to the Commissioner of Education within thirty (30) days after the student is expelled. 

 
 The provisions of this section shall not apply to students requiring special education who are described  

 in subdivision (1) of subsection (e) of Connecticut General Statutes §10-76a. 

 

 

VII.  GUN FREE SCHOOLS ACT  

 

 The Board of Education shall submit to the Commissioner of Education such information on 

 expulsions for the possession of weapons as is required for purposes of the Gun Free Schools Act of 

 1994, 20 U.S.C. §8921l, et.seq. 

 

 

Legal Reference: Connecticut General Statutes 
 

   4-176e through 4-180a. Contested Cases. Notice. Record. 

   10-233a through 10-233f. Suspension, removal and expulsion of students, as amended by 

   PA 95-304, PA 96-244, and PA 98-139. 

   53a-3 Definitions. 

   53a-217b Possession of Firearms and Deadly Weapons on School Grounds. 

   PA 94-221 An Act concerning School Discipline and Safety. 

   GOALS 2000:  Educate America Act, Pub. L. 103-227. 

   18 U.S.C. 921 Definitions. 

   Title II I ï Amendments to the Individuals with Disabilities Education Act. 

   Sec. 314 (Local Control Over Violence) 
   Elementary and Secondary Act of 1965 as amended by the Gun Free Schools Act of 1994  

   P.L. 105-17 The Individuals with Disabilities Act, Amendment of 1997. 

   Kyle P. Packer PPA Jane Packer v. Thomaston Board of Education. 

   Nathan Hale-Ray High School Student Planner, 2000-01, pp. 25-32. 

 

Adopted:  April 9, 1992 

 

Revised:   July 7, 1994 

   June 11, 1998 

   March 10, 2005 

   April 13, 2006 

   April 12, 2007 
 

 

 

 

 

 

 

 

 

 

 
 

 

 

 



 

 

 
 

 

 

SUSPENSION 

 

I.  DEFINITIONS  

 

A. External suspension ï is that process as stated in the Board of Educationôs policy by which a 

student is separated from the school for a period of up to and including ten days. 

 
B. Internal suspension ï is that process by which a student is separated from his/her normal 

school activities and is placed in an in-school suspension room for a period of up to five days. 

 

 

II.  VIOLATIONS  

 

The following violations may result in suspension, either internal or external, based on the seriousness of 

the offense and the studentôs past record: 

 

1. Smoking 

 
2. Consumption, possession, use or acting under the influence of alcohol or drugs at school, or at a 

school function 

 

3. Fighting 

 

4. Insubordination against reasonable school rules 

 

5. Failure to follow reasonable directive, or showing insolence to an administrator or teacher 

 

6. Destruction of property 

 

7. Stealing 
 

8. Disruption of school or unauthorized occupancy of any school. 

 

During suspension, either internal or external, a student shall not be permitted to attend school functions.  

Repeated violations of conduct requiring suspension or conduct involving acts of a more serious nature 

may result in expulsion from the school. 

 

When the Principal or other responsible administrator has determined that there is cause for suspension of a 

student, the following procedures shall be observed: 

 

A. The student shall be given a hearing before the Principal or his/her designee, at which time the 
charges against the student will be stated and the student will be given an opportunity to 

respond to the charge.  This hearing must be granted except when an emergency situation 

exists, in which case the hearing must be held as soon after the suspension as possible. 

 

B. The Principal or his/her designee shall make every possible attempt to reach the parent or 

guardian of the student, stating the charges against the student and the terms and conditions of 

the suspension. 
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C. Whether the telephone contact is made or not, the Principal or his/her designee shall forward a 

letter to the parent or legal guardian at the last known address according to school records 

(unless a newer address is determined) within one school day of the suspension, stating the 
charges and terms and conditions of the suspension, and offering the parent or legal guardian 

the opportunity for a conference to discuss the suspension. 

 

D. Notice of the suspension shall be transmitted by the Principal to the Superintendent of 

Schools by the close of the school day following the commencement of the suspension. 

 

E. Following a conference with the Principal or designee the parent or legal guardian may 

request the Superintendent to review the Principalôs decision.  Such review shall be completed 

and a written report issued to the student and parent or legal guardian, and to the Board of 

Education, within three days of the receipt of such request.  In examining the Principalôs 

decision to suspend, the Superintendent shall obtain oral or written statements from the 

Principal or his/her designee, the student, and the person(s) who witnessed and reported the 
incident(s) which resulted in the suspension.  The Superintendent may call all concerned 

parties together for a conference and take whatever other action is needed to determine the 

true facts of the matter. 

 

F. If a student is eighteen or older, any notice required by Board policy and this regulation shall 

be given to the student. 

 

G. Textbooks and homework are to be provided each student for the duration of the suspension 

period and the student shall be allowed to complete any class work, including examinations, 

without penalty, which were missed during the suspension. 

 
H. The Superintendent shall report any unusually serious case of student suspension to the Board 

of Education at the first meeting following such action. 

 

The foregoing procedure will be followed unless the student has had a total of ten suspensions during the 

current school year, or has been suspended for a total of fifty days during the current school year.  If the 

studentôs proposed suspension would exceed either figure, the suspension shall not take effect until so 

ordered by the Board of Education after a formal hearing such as that required for expulsion.  If the 

Principal has reason to believe that the studentôs conduct endangers persons or property, is seriously 

disruptive of the educational process or is violative of a Board policy, expulsion may be recommended. 

 

IN-SCHOOL SUSPENSION 

 
The procedure for in-school suspension is as follows: 

 

1. The student will be notified of his/her in-school suspension the day before the suspension is to 

commence. 

 

2. Upon arrival to school on the day of in-school suspension, the student will gather all subject 

matter books and writing material and will report to the in-school suspension room. 

 

3. The student will receive assignments from his/her teachers and will complete them during the 

school day. 

 
4. The student will not leave the in-school suspension room except for lavatory and cafeteria visitations. 

 

5. The student will be escorted to and from the cafeteria and will sit at an assigned table for the entire 

lunch period. 
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Failure to report for in-school suspension, or inappropriate behavior in the in-school suspension room will 

result in an external suspension of a longer duration. 

 
 

EXPULSION 

 

Any principal or other responsible administrator of the school system may recommend expulsion of a 

student, and the Board of Education may expel such student, if the studentôs conduct is believed to 

endanger persons or property, or is seriously disruptive of the educational process, or is violative of a 

publicized Board policy. 

 

The procedures leading to expulsion are as follows: 

 

1. Requests for expulsion are to be directed to the Board of Education through the Superintendent of 

Schools. 
 

2. On receipt of an expulsion request the Superintendent will conduct an inquiry within two school 

days. 

 

3. If after the inquiry the Superintendent or designee determines that the student ought to be expelled, 

the Superintendent shall forward such request to the Board of Education within five days after 

receipt of the request to expel. 

 

4. Except in an emergency situation requiring the studentôs immediate removal, the Board of the 
impartial hearing panel shall conduct a hearing to be governed by the following procedures: 

 
a. The student and his/her parent or guardian must be given notice at least five days prior to 

the date of the hearing. 

 

b. The notice shall contain: 

 

(i)      The date, time and place of the scheduled hearing. 

 

(ii)      The details of the grounds for the expulsion, including a narrative of the events 

 leading to the expulsion, the names of the witnesses against the student, copies of  any 

 statements or affidavits of those witnesses, a detailed summary of any other 

 information to be used in support of expulsion, including any record of past offenses 

 or misbehavior, and whether any prior warnings or suspensions have been given, and 
 the proposed penalty. 

 

(iii)      A statement of the studentôs rights. 

 

c. At the hearing the student shall have the right to testify and produce witnesses and other 

evidence in his or her defense and shall have the right to demand that any witnesses 

against him or her appear in person to answer questions. 

 

   In exceptional circumstances the Board or the impartial hearing panel may refuse to allow a 

   witness against the accused student to appear, when the Board or panel believes that fear on 

   the part of the witness would prevent the giving of accurate testimony.  In such cases a  
   verbatim statement of the witnessôs testimony must be given to the student. 

 

   A witnessôs unsubstantiated desire to remain anonymous is not such an exceptional  

   circumstance as to justify dispensing with confrontation and questioning by the student. 
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d. A student may be represented by any third party of his/her choice, including an attorney. 

 

e. A student is entitled to the services of a translator, to be provided by the Board of 
Education, whenever the student or his/her parents do not speak the English language. 

 

f. The Board or impartial hearing panel shall keep a verbatim record of the hearing, and the 

student or his/her parent or guardian shall be entitled to a copy of that record at his/her 

own expense. 

 

g. The Board or impartial hearing panel shall report its final decision in writing to the 

student, stating the reasons on which the decision is based, and the penalty to be imposed.  

Said decisions shall be based on evidence produced and derived at the hearing. 

 

h. Except under unusual circumstances the parent of a minor student shall be notified of the 

Board action within twenty-four hours. 
 

i. Whenever an emergency exists the hearing provided for the above procedure shall be 

held as soon as possible after the expulsion. 

 

5. Whenever the Board of Education or impartial hearing panel expels a student it shall offer an 

alternative education program to students under the age of sixteen.  The parent or guardian of such 

student has the legal right to reject such a program without being subject to the truancy law.  The 

Board of Education shall make provisions for an alternative educational opportunity to expelled 

students between the ages of sixteen and eighteen, conditional upon the desire of the student to 

continue his/her education and the studentôs compliance with conditions established by the Board. 

 
The Superintendent shall provide for an effective means of informing all students and their parents and 

guardians of the Boardôs policy and this regulation at the beginning of each school year, or when the 

student enrolls or transfers during the school year. 

 

Legal Reference:  Connecticut General Statutes 

 

   4-176e through 4-180a.  Contested Cases.  Notice.  Record. 

   10-233a through10-233f.  Suspension, removal and expulsion of students, as amended by 

   PA 95-304, PA-96-244, and PA 98-139. 

   53a-3 Definitions. 

   53a-217b Possession of Firearms and Deadly Weapons on School Grounds. 

   PA 94-221 An Act Concerning School Discipline and Safety. 
   GOALS 2000:  Educate America Act, Pub. L. 103-227. 

   18 U.S.C. 921 Definitions. 

   Title III ï Amendments to the Individuals with Disabilities Education Act. 

   Sec. 314 (Local Control Over Violence) 

   Elementary and Secondary Act of 1965 as amended by the Gun Free Schools Act of 1994. 

   P.L. 105-17 The Individuals with Disabilities Act, Amendment of 1997. 

   Kyle P. Packer PPA Jane Packer v. Thomaston Board of Education. 

   Nathan Hale-Ray High School Student Planner, 2000-01, pp. 25-32. 

 

Regulation Approved:  April 12, 2007 

 

 

 

 

 



 

 

 

 

 

 School districts are determined by the Board of Education, as specified in C.G.S. 10-220. 
 

 The legal residence of a student will be determined by the residence of the parents/guardians. 

 

 Proof of residency can be validated by at least two of the following: 

1. Driverôs license of the parent/guardian 

2. Utility bill of parent/guardian 

3. Real estate or personal property tax bill of parent/guardian 

4. Notarized letter from landlord of parent/guardian 

5. Bank statement 

6. Or other form of documentation approved by the Superintendent. 

 

 In addition to the above enumerated proofs of legal residence, the guardian of any child attending 
the public schools within the district must also provide proof of guardianship by submitting to the 

Superintendent of Schools a copy of a court order from a Connecticut Court appointing said adult as 

guardian of the student. 

 

 In the event that an application for guardianship has been filed and a hearing is pending in Court, 

then a copy of the application filed with the Court, with the Courtôs date stamp shall be acceptable until a 

final Court order is obtained appointing said adult as permanent guardian of the child.  A permanent Court 

order shall be provided to the Superintendent of Schools as soon as it is obtained, but no later than 120 days 

from the submission of the pending application for guardianship. 

 

 Pupils will attend schools within their district unless they are involved in a special education 
placement, as determined by a Planning and Placement Team. 

 

If a student moves from one district to another after May first, the student may complete the 

remainder of the school year at his/her present school provided the parents/guardians are willing to provide 

transportation necessary for the student to attend school regularly. 

 

 At the start of the next school year, the student will enroll in the school in his/her district. 

 

 Exceptions to this policy can only be made by the Personnel/Policy Committee of the Board of 

Education, using the procedure outlined in Regulation 5117. 

 

Legal Reference: Connecticut General Statutes 
 

  10-220  Duties of the Boards of Education 

 

10-76  Duties and powers of Boards of Education to provide special education 

programs and services. 

 

 

Adopted:  June 3, 1993 

 

Revised:     November 18, 2004   
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Each school has a designated boundary as determined by the Board of Education and students who 

live within that boundary attend that school. 
 

 Sometimes parents or guardians request that their child be allowed to attend another school in 

town.  We consider these requests when there is space available and it is deemed in the best interests of the 

child. 

 

Procedure to be Followed 

 

1. All requests must be made in writing on a form provided by the central office and will be 

submitted to a committee composed of the Superintendent, Assistant Superintendent, one 

building principal (whose school is not involved in the request), two members of the Board of 

Education (who are not on the Personnel and Policy Committee). 

 
2. This committee will verify the information contained in the application, and will also discuss 

the implications of the request with the principal of the potential receiving school.  The 

committee will determine, through its investigation, whether there are any special 

circumstances that should be considered, such as enrollment problems. 

 

3. The committee will recommend or reject the request.  If the request is recommended, the 

committee will submit that recommendation to the Personnel and Policy Committee of the 

Board of Education.  If the Personnel and Policy Committee concurs, then the request will be 

granted on a yearly basis. 

 

4. If the request is rejected by the original committee, the parent will be notified of the reason.  
The parent may wish to submit an appeal to the Personnel and Policy Committee for a second 

consideration.  If the request is again rejected, the decision will stand. 

 

Conditions for Accepting Transfer Requests 

 

a. Transportation will be responsibility of the parents. 

 

b. Requests will be granted for one year only, and must be resubmitted for each 

additional year. 

 

c. Parents will have to arrange for the pick up of their child during early dismissal days, 

or if the child needs to leave early for a medical or other reason. 
 

d. If problems arise, then the committee may decide to return the child to his/her 

original school before the end of the school year.  Examples of problems: difficulties 

with transportation or early dismissal; unforeseen influx of children causing severe 

enrollment problems in the specific grade. 

 

Exceptions to this policy include special education students whose individualized educational 

plans require them to attend another school in the district. 

 

Legal Reference: Connecticut General Statutes 

  10-220  Duties of Boards of Education 
10-76  Duties and powers of Boards of Education to provide special education 

programs and services. 

 

Adopted:  June 3, 1993 
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Naugatuck Public Schools 

Naugatuck, Connecticut 

 

 
 

 

Please refer to regulation 5117, printed on the back of this form. 
 

Name of student           Age    

 

Name of parent/guardian            

 

Home address of parent/guardian           

  Home telephone           

 

Work place of parent/guardian           
  Work telephone           

Work place of parent/guardian           

  Work telephone           

 

School child should attend         Grade    

 

School you would like child to attend          

 Is this your first request to change your childôs school?       

 If ñno,ò describe what has occurred in the past.        

             

             
 

Please discuss the reason(s) you wish your child to change schools.  Be as specific as possible.  Attach 

additional information, if necessary. 

 

            

            

            

            

            

            

             

 
 

I CERTIFY THAT THE ABOVE INFORMATION IS CORRECT. 

 

             

Signature of parent/guardian    Signature of parent/guardian 

 

Date        Date     

 

Send completed application to the Superintendent of Schools 

 

Committee comments: 
 

--Request to Change School Child Will Attend in Naugatuck-- 



 

 

 

 

 The Board of Education may approve requests for school attendance in the district for children 

living outside the district provided there is space available in the schools.  The Board of Education reserves 
the right to charge tuition for students whose legal residence is other than Naugatuck, Connecticut, and the 

Board is under no obligation to provide transportation for such non-resident students. 

 

 Generally non-resident students apply to attend Naugatuck Public schools for the following 

reasons: 

 

1. Childcare in the district (parents, relative, sitter). 

 

2. Mental or physical health of the child as certified by a physician, school psychologist, other 

appropriate school personnel, state personnel, or similar experts. 

 

3. To complete an academic year when the parents have moved out of the district during the 
school year. 

 

4. On a student-for student basis when equal numbers of students transfer between two districts. 

 

5. When the district of origin (or parent) agrees to pay the tuition cost per student in the district. 

 

The Board of Education reserves the right to revoke any inter-district attendance agreement, or 

individual tuition or non-tuition agreement at any time. 

 

Tuition -Free Agreements 

 
1. The Board of Education shall not charge tuition when parents who are legal residents of 

Naugatuck move during the academic year, and wish to have their child complete that one 

academic year ï provided there are fewer than 45 school days left in that academic year.  

Exceptions will be decided by the Board on a case-by-case basis. 

 

2. The Board may accept a limited number of tuition-free foreign exchange students, and these 

will be approved on a case-by-case basis. 

 

3. The Board may approve a limited number of interdistrict non-tuition student exchanges on a 

case-by-case basis. 

 

(cf. 3240 ï Tuition Fees) 
 

Legal Reference: Connecticut General Statutes 

  10-33  Tuition in towns in which no high school is maintained. 

  10-35  Notice of discontinuance of high school service to nonresidents. 

  10-55  Pupils to attend regional school. 

10-253  School privileges for children in certain placements, non-resident children and 

children in temporary shelters. 

 

 

Adopted: April 28, 1995 
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 The Board of Education seeks, through performance objectives in its instructional program, to 

make achievement both recognizable and possible for students. 

 
 The issuance of grades on a regular basis serves to promote a process of continuous evaluation of 

student performance, to inform the student, the studentôs parents and counselor of his/her progress, and to 

provide a basis for bringing about change in student performance, if such change seems necessary. 

 

 Each student shall take statewide testing in grades designated by state statute.  Achievement of a 

satisfactory score on these tests shall not be required as the sole criterion for promotion or graduation. 

 

(cf. 6146 ï Graduation Requirements) 

(cf. 6146.2 ï Statewide Proficiency/Mastery Examinations) 

(cf. 6180 ï Evaluation of the Instructional Program) 

 

Legal Reference: Connecticut General Statutes 
 

10-14m  Development and submission of education evaluation and remedial assistance 

plans. Contents of plan. 

 

  10-14n  Statewide mastery examination. 

 

  10-14  Compensatory educational grant. Financial statement of expenditures. 

 

10-14p  Reports by local and regional Boards re: instructional improvement and student 

progress. 

 
  10-14q  Exceptions. (Students to whom provisions do not apply. 

 

  10-221a  High school graduation requirements. 

 

 

Adopted: April 28, 1995 

 

Revised:  January 12, 2006 
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 It is the policy of the Board of Education that all students should be placed in instructional 

programs in which they can achieve academically as well as emotionally, socially, and physically.  It is 

expected that the vast majority of students, given positive motivation and appropriate instruction, will 
progress satisfactorily through their elementary and secondary school programs.  Students may require 

more individual attention and supplemental services to realize their potential.  While students may be 

considered for retention, the ultimate decision of whether to promote or retain a student shall be based on 

specific criteria and the determination of which option is in the best interest of the child.  The building 

principal will ultimately decide the grade placement of the student. 

 

 Upon the recommendation of the school principal, students who have demonstrated substantial 

academic deficiencies will be provided with supplemental support, modified instruction and/or modified 

curriculum and the school principal may also require that students attend after school programs offered by 

the school district that are designed to assist students in remedying such deficiencies. 

 

A. Evaluation and Reporting 
 

1. Generally by the end of the second marking period (assuming that the problem has manifested 

itself), the studentôs teacher(s) shall confer with the principal and, if necessary, other staff 

members involved with the childôs special teachers and counselor, and the childôs parents to 

discuss specific areas of concern.  This should be done by the end of January. 

 

2. Parents shall be invited to meet with the principal, teacher, and other staff members, as may be 

appropriate, by March 15 for an updated discussion of the matter.  This discussion shall consist of 

an explanation to the parents of their childôs current academic standing in relation to program 

objectives and individual ability.  Supplemental services may be provided to the student.  Realistic 

goals shall be set for the period through May 1.  During the first two weeks of May, another 
meeting will be held to review the goals and the studentôs progress. 

 

3. In June, the final decision on promotion shall be made by the principal, with the input from the 

certified staff, and with parental consultation. 

 

B. Guidelines for Promotion and Graduation 

 

The major references available to staff in determining the degree to which students possess the listed 

characteristics for promotion and graduation are: (1) age, physical size, and maturity, (2) performance 

on criterion-referenced testing as recorded on skills record cards, (3) performance on standardized 

tests, (4) report card grades, (5) teacher/parent input, (6) attendance, and (7) previous retention. 

 
The Superintendent, upon advise of staff, and with the approval of the Board of Education, shall 

designate standards for admission to the various schools and programs, for promotion, and for graduation. 

 

 No standard of scholarship shall be raised or lowered after the beginning of a school year so as to 

affect the standing or promotion of any pupil in that school year. 

 

Legal Reference: Connecticut General Statutes 

  10-2 

  10-221a 

  10-221b  Boards of education to prescribe rules. 

  Public Act 99-288 
 

 

Adopted: May 10, 2001 
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 The Board of Education encourages good communication between parent and teacher and shall 

promote frequent and varied reporting contacts.  All forms and methods of communications, such as parent-
teacher conferences, mail, telephone, and school visitation by parents will be used. 

 

Report Card 

 

 Written report on student progress will be issued to parents as directed by the Board in 

consultation with the Superintendent of Schools.  The reporting dates will be determined annually and 

placed on the school calendar.  Parents will be advised no later than the third reporting period of a studentôs 

potential failure and the possibility of having to repeat a grade or course. 

 

 Teachers also will report on student progress at regularly scheduled parent conferences. 

 

Warning Notices 
 

 Student progress reports may be sent any time between marking periods to parents/guardians of 

students who need some type of special attention.  These reports do not necessarily mean that a student is 

failing, but a deficiency is noted which needs correction.  Acknowledgement of this report by a note, phone 

call or visit by the parent or guardian is advisable. 

 

 If the parents of a child are separated or divorced, both parents will have the right to be informed 

of their childôs progress in school unless there is an order from the court to the contrary.  To receive written 

reports and notification of conferences, a non-custodial parent will make such request to the school 

principal. 

 
Legal Reference: Connecticut General Statutes 

 

  10-15b  Access of parent or guardian to studentôs records. 

  46b-56  Access to records of minor children by non-custodial parent. 

 

 

Adopted: April 28, 1995 

 

Revised:  January 12, 2006 
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 Educational records will be kept for each student and will reflect the physical, emotional, social 

and academic aspects of a studentôs development in the educational process. 

 
 Safeguards shall be established by the school administration to protect the student and the 

studentôs family from invasion of privacy in the collection, maintenance and dissemination of information, 

and to provide accessibility to recorded information by those legally entitled thereto. 

 

For the purposes of this policy: 

 

 ñParentò means a natural parent, an adopted, or legal guardian.  If parents are divorced or legally 

separated the parent granted custody and the parent not granted custody of a minor child both have the right 

of access to the academic, medical, hospital, or other health records of the child, unless a court order 

prohibits access.  Whenever a student has attained the age of 18 years or is attending an institution of post-

secondary education, the permission or consent required of, and the rights accorded to, the parents or 

guardians of the student shall thereafter only be required of, and accorded to, the student. 
 

 ñStudent recordò means any item of information related to an identifiable student, other than 

directory information, which is maintained by a school district or required to be maintained by an employee 

in the performance of his duties whether recorded in handwriting, print, tapes, film, microfilm or other 

means.  Student records include information relative to an individual student gathered within or without the 

school system and maintained within the school system, regardless of the physical form in which it is 

maintained.  Any information maintained for the purpose of review by a second party is considered a 

student record. 

 

 ñStudent recordò shall not include informal notes related to a student compiled by a school officer 

or employee which remain in the sole possession of the maker and are not accessible or revealed to any 
other person except a substitute. 

 

ñSubstituteò means a person who performs the duties of the individual who made the notes on a 

temporary basis, and does not refer to a person who permanently succeeds the maker of the notes in his or 

her position. 

 

 The Superintendent shall develop procedures providing for the following: 

 

1. Annually informing parents of their rights. 

 

2. Permitting parents to inspect and review educational records, including, at least, a statement 

of the procedure to be followed by a parent or eligible student who requests to inspect and 
review the educational records, with an understanding that the procedure may not deny access 

to educational records; a description of the circumstances in which the district feels it has a 

legitimate cause to deny a request for a copy of such records; a schedule of fees for copies; 

and a listing of the types and locations of education records maintained by the school and the 

titles and addresses of school officials responsible for those records. 

 

3. Not disclosing personally identifiable information from a studentôs education records without 

the prior written consent of the studentôs parent, except as otherwise permitted by 

administrative regulations; including at least a statement of whether the school will disclose 

personally identifiable information from the records to other school officials within the school 

who have been determined by the school to have legitimate educational interests, and, if so, a 
specification of the criteria for determining which parties are ñschool officialsò and what the 

school considers to be a ñlegitimate educational interestò; and a specification of the personally 

identifiable information to be designed as directory information. 
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4. Maintaining the record of disclosure of personally identifiable information from a studentôs 

education records and permitting a parent to inspect that record. 

 
5. Providing a parent with an opportunity to seek the correction of the studentôs education 

records through a request to amend the records or a hearing, and permitting the parent or an 

eligible student to place a statement in the education records of the student. 

 

6. Guaranteeing access to student records to authorized persons within five days following the 

date of request. 

 

7. Assuring security of student records. 

 

8. Enumerating and describing the student records maintained by the school system. 

 

Legal Reference: Connecticut General Statutes 
 

  1-19b (11) Access to public records. Exempt records. 

  7-109  Destruction of documents. 

  10-15b Access of parent or guardians to studentôs records. 

  10-154a  Professional communications between teacher or nurse and student. 

  10-209  Records not to be public. 

  46b-56e  Access to records of minors. 

10-221b  Boards of education to establish written uniform policy re: treatment of 

recruiters. 

 

Federal Family Education Rights and Privacy Act of 1974 (section 438 of the General 
Education Provisions Act, as amended, added by section 513 of P.L. 93-568, codified at 

20 U.S.C. 1232g.) 

 

Department of Education 34 C.F.R. Part 99 (May 9, 1980 45 FR 30802) regulations 

implementing FERPA enacted as part of 438 General Education Provisions Act (20 

U.S.C. 1232g) ï parent and student privacy and other rights with respect to educational 

records. 

 

Connecticut Public Records Administration Schedule V ï Disposition of Education 

Records (Revised 1983). 

 

 
Adopted: April 9, 1992 

 

 



 

 

 

 

 The Board of Education encourages the professional staff to maintain a set of criteria and 

procedures for presenting letters or other suitable awards to students for scholarship and distinguished 
service in any school activity.  In all cases, the relationship between the award and the relevant goal or 

goals of the schools should be indicated. 

 

 The professional staff is authorized to review and approve, or reject, proposed trophies, prizes, 

scholarships or other awards from non-school donors.  Acceptance will require affirmative answers to at 

least the following questions. 

 

1. Can the proposed award be considered free from motives of personal or corporate gain and 

publicity? 

 

2. Are the criteria for making the award under the control of the professional staff, or acceptable 

to the staff? 
 

3. Are the purposes, either implied or explicit, of the proposed award consistent with the 

schoolôs goals? 

 

 

Adopted: April 28, 1995 
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Areas of Responsibility 

 

1. Board of Education 

The Board of Education holds the certified personnel responsible for the proper conduct and control of 

students while legally under the supervision and jurisdiction of the school. 

 

2. Principal  

The principal may implement necessary procedures and rules and regulations to render effective the 

policies of the Board of Education relating to standards of student behavior.  The principal may 

involve representatives of all areas of school personnel, students, parents and citizens of the 

community. 

 

3. Teachers 

Teachers shall be responsible for the instruction of students and regulations of proper conduct, as well 
as be responsible for proper and adequate control of students.  The responsibility and authority of any 

teacher extends to all students of the school district under the assigned supervision of the teacher and 

to other students so situated with respect to the teacher as to be subject to the teacherôs control. 

 

4. Parents 

Parents shall be expected to cooperate with school authorities regarding the behavior of their children.  

Parents shall be held responsible for the willful misbehavior of their children. 

 

Student Behavior 

 Students shall be properly instructed in rules and regulations of acceptable conduct; they shall then 

be responsible for understanding and complying with the standards of behavior described therein.  Any 
student who fails to comply with these rules and regulations concerning student behavior is liable to 

suspension, exclusion, or expulsion. 

 

Notification of Behavior Codes 

 The Board of Education shall, at the beginning of each school year, notify the parent or guardian 

of minor students registered in the district of the rules of the district pertaining to student discipline. 

 

 The principal of each school shall take steps to insure that all rules pertaining to the discipline of 

students are communicated to students at the beginning of each school year, and to transfer students at the 

time of their enrollment in the school. 

 

(cf. 5114 ï Suspension/Expulsion) 
 

(cf. 5144 ï Discipline/Punishment) 

 

Legal Reference: Connecticut General Statutes 

 

  51-572  Parental liability for torts of minors. Damage defined. 

 

 

Adopted: April 28, 1995 
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School transportation privileges are extended to students conditional upon their satisfactory 

behavior on the bus. 
 

 Students will be advised that while awaiting or receiving transportation to and from school, they 

may be suspended from transportation services for unsatisfactory conduct which endangers persons or 

property or violates a Board policy or administrative regulation. 

 

(cf. 5114/5114.1 ï Suspension/Expulsion; Due Process) 

 

Legal Reference: Connecticut General Statutes 

 

  10-186  Duties of local and regional Boards of education re: school attendance. 

 

  10-220  Duties of Boards of education. 
 

  10-221  Boards of education to prescribe rules. 

 

  10-233c  Suspension of pupils. 

 

 

Adopted: April 28, 1995 
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 The Board of Education encourages students to dress in clothing appropriate to the school 

situation.  Restrictions on freedom of student dress may be applied whenever the mode of dress in question: 
 

1. is unsafe for the student or those around the student; 

 

2. is disruptive to school operations and the educational process in general; 

 

3. is contrary to law. 

 

No restrictions on freedom of dress and adornment will be imposed which: 

 

1. reflect discrimination as to civil rights; 

 

2. enforce particular codes of morality or religious tenets; 
 

3. attempt to dictate or adjudicate style or taste; 

 

4. do not fall within the direct or implied powers of the Board of Education. 

 

The administration is encouraged to establish any needed regulations consistent with this policy 

through cooperative planning with staff, students and parents. 

 

 

Adopted: June 22, 1993 
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Vandalism by Minors 

 
 The parent or guardian of any minor/unemancipated child who willfully cuts, defaces or otherwise 

injures in any way any property, real or personal, belonging to the school district shall be held liable for all 

such damages up to the maximum amount allowed under state law. 

 

 The liability provided under Connecticut General Statutes 52-572 does not relieve the minor(s) of 

personal liability for such damage or injury.  This liability of the parent for damages done by a minor child 

is in addition to any other liability which exists in law. 

 

 The parent or guardian of a minor child shall also be held liable for all property belonging to the 

school system lent to the student and not returned upon demand of the school system.  The student may 

also be subject to disciplinary action. 

 

Vandalism by an Adult Student 

 

 An adult student shall be held personally liable for any damages done to any property, real or 

personal, belonging to the school district.  The student may also be subject to disciplinary action. 

 

(cf. 6161.2 ï Care of Instructional Materials) 

 

Legal Reference: Connecticut General Statutes 

 

  10-221(c) Boards of education to prescribe rules. 

 
  52-572  Parental liability for torts of minors. Damage defined. 

 

 

Adopted: April 28, 1995 
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 It is the policy of the schools to take positive action through education, counseling, parental 

involvement, medical referral, and police referral in the handling of incidents in the schools involving the 
possession, sale, and/or use of behavior affecting substances.  These substances shall include but not be 

limited to marijuana, LSD, glue, alcohol, and barbiturates. (cf. 6164.11 ï Drugs, Tobacco, Alcohol) 

 

 Personal privacy rights of students shall be protected as provided by law. 

 

 School properties may be inspected by school authorities in the interest of maintenance, health and 

safety.  Inspections for the location of drugs, narcotics, liquor, weapons, poisons and missing properties are 

matters relating to health and safety and may be regarded as reasonable purposes for inspection by school 

personnel. (cf. 5145.12 ï Search and Seizure) 

 

 Smoking is prohibited on school grounds, in all school buildings and at all school related activities 

both on and off school grounds. 
 

Legal Reference: Connecticut General Statutes 

 

  1-21b  Smoking prohibited in certain places. 

 

  10a-18  Programs to be offered on effects of drugs and alcohol. 

 

  10-221(d) Boards of education to prescribe rules re: use, sale or possession. 

 

  21a-240  Definitions, dependency producing drugs. 

 
  21a-243  Regulation re: schedules of controlled substances. 

 

 

Adopted: April 9, 1992 

 

Revised:  April 26, 2001 
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